




Study Participant Reconciliation Template 

IRB/Protocol # 

Project ID# 30014901 

Instructions: Please fill in the fields shaded blue below. 

SUMMARY OF ACTIVITY 

Date/Period of Activity Cash Gift Cards Total 

Total Amount Distributed to Participants * 03/01/21-03/31/21 500 500 
* Detail on Study Participant Log 

Total Distributed $500 $0 $500 

Amount not Disbursed, deposited/returned 
Total Distributed and Deposited/Returned 

3/31/2021 2,500 I 
$3,000 

1 
$0 

2,500 
$3,000 

RE CONCILIATION 

Request Distribution 

Amount (autofills from above) 

WF Request - Check# or GCS Order# 3,000 Cash 500 
Gift Cards 

500 
Check/GCS request amount $3,000 
Less: Distributions 500 
Less: Amt. on hand/ Dep/ 2,500 
Difference $0 

General Ledger Reconciliation 

Amount Distributed from Above $500 
Amount Charged to Project General Ledger Account 3125 $500 
Difference $0 

--------Note: Any difference not equal to zero requires investigation and corrective action-----

Name & Title of Preparer Signature of Preparer and Date 

Name & Title of Reviewer Signature of Reviewer and Date 

Name of Principal Investigator Signature of Principal Investigator and Date 








